 Application Form

The information requested on this form is required to assess your suitability for the role. 

In compliance with the Data Protection Act 1998 the information provided will only be used for this purpose. 

Please use black ink or type to complete this form. If you require any advice on completing the form please contact the people services team at talent.people@jisc.ac.uk


Vacancy information
	Job title 
	Click here to enter text.
	Team / directorate 
	Click here to enter text.


How did you become aware of this vacancy?
	· Jisc website/ email
· Word of mouth
· Newspaper/publication
· Jisc intranet
· Other website (please specify)

	Please state: 




Personal details
	Title
	Click here to enter text.
	First name
	Click here to enter text.
	Surname
	Click here to enter text.
	Address

Postcode
	Click here to enter text.
	Main telephone number
	Click here to enter text.
	Alternative telephone number
	Click here to enter text.
	Contact email address
	Click here to enter text.

[bookmark: _GoBack]

Education
	Secondary school/college/university/
training scheme attended
	Name, level and grade/class of qualification  obtained
	Date qualification awarded

	Click here to enter text.	Click here to enter text.	Click here to enter a date.
	Click here to enter text.	Click here to enter text.	Click here to enter a date.
	Click here to enter text.	Click here to enter text.	Click here to enter a date.
	Click here to enter text.	Click here to enter text.	Click here to enter a date.
	Click here to enter text.	Click here to enter text.	Click here to enter a date.
	Click here to enter text.	Click here to enter text.	Click here to enter a date.


Professional membership
	Name of professional body
	Click here to enter text.
	Category of membership
	Click here to enter text.
	Membership number
	Click here to enter text.
	Expiry date
	Click here to enter text.
	Name of professional body
	Click here to enter text.
	Category of membership
	Click here to enter text.
	Membership number
	Click here to enter text.
	Expiry date
	Click here to enter text.


Other training
Please give details of any relevant training and courses you have undertaken and any languages spoken
	 












Current role
	Name of current employer
	Job title
	Start date
	Leaving date

	Click here to enter text.	Click here to enter text.	Click here to enter a date.	Click here to enter a date.
	Brief description of 
main duties and responsibilities
	Click here to enter text.
	Annual salary/hourly rate 
(if applicable)
	Click here to enter text.
	Other company benefits:
(eg car, pension)
	Click here to enter text.
	Full-time/part-time
(If part-time, please state hours and days worked)
	Click here to enter text.
	Notice period
	Click here to enter text.
	Reason for leaving

	Click here to enter text.


Previous employment (please outline in chronological order)
	Name of employer and nature of business
	Job Title 
	Brief outline of job duties (3 or 4 key points)
	Period of employment
From – To
	Reason for leaving

	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	
	Please give reasons for any gaps in employment.

























Evidence of your suitability for the role
	This is an important part of your application and your chance to tell us why you feel that you are a suitable candidate for this position.

Please read carefully the job description and person specification for the role, taking special note of the selection criteria. You should provide details of the relevant skills, experience and knowledge that you have which will enable you to carry out the role effectively. Where possible, provide examples of how you have put your skills and knowledge into practice and to what effect.





















Your motivation / interest in joining Jisc and applying for this role
	Please tell us why you wish to join Jisc and your motivation / interest in applying for this role. 













Referee one
Please provide the contact details of two work referees, one of whom should be your current or most recent line manager or employer.
	Name of employer
	Click here to enter text.
	Dates employed
	Click here to enter text.
	Full name
	Click here to enter text.
	Relationship to you
	Click here to enter text.
	Job title
	Click here to enter text.
	Full address
	Click here to enter text.
	Contact telephone number
	Click here to enter text.
	Contact email address
	Click here to enter text.


Referee two
	Name of employer
	Click here to enter text.
	Dates employed
	Click here to enter text.
	Full name
	Click here to enter text.
	Relationship to you
	Click here to enter text.
	Job title
	Click here to enter text.
	Full address
	Click here to enter text.
	Contact telephone number
	Click here to enter text.
	Contact email address
	Click here to enter text.



 Application form



1 


Additional information
	
Do you have any unspent or pending criminal convictions?
If you have answered Yes, please provide full details in a separate sealed envelope addressed to the people services partner and marked “confidential.” Any information disclosed will be treated as confidential and will only be seen by approved individuals involved in the recruitment process. 

	Yes   |_| 

	 No   |_|


	Are you currently employed by Jisc?
	Yes   |_| 
	No    |_|      

	Have you ever been employed by Jisc or one of our previous subsidiaries 
         – if so, please advise role and employment period below:

     ……………………………                    …../…../….. to …../…../…..
	Yes   |_| 

	


  No   |_|


	Do you require a visa to work in the UK?
	Yes   |_|
	 No    |_|

	If required, do you hold a valid visa?
	Yes   |_|
	 No    |_|

	If yes, please state the type of visa?
Expiry date
	Yes   |_|
	
No    |_|


	
Do you have any particular requirements or adjustments to be made if you were invited for interview? If so please provide details below:

     ……………………………………………………………………………………..

     ……………………………………………………………………………………..

     ……………………………………………………………………………………..

	Yes   |_|
	
No    |_|







Declaration

I declare that, to the best of my knowledge, the information given in this application is correct. I understand that deliberate omissions and incorrect statements could lead to my application being rejected or to my dismissal. 

	Signed*Click here to enter text.
	DateClick here to enter a date.



*If you are sending this form to Jisc by email then you should note that, in the absence of this signature, the emailing of this application constitutes your personal certification that the details are correct.

Returning your application

Thank you for taking the time to complete this application. Please take a few moments to check you have completed fully the form. Please return this form by email or by post to the people services team, Jisc, Third floor, One Castlepark, Tower Hill, Bristol, BS2 0JA. 

Applications submitted by email should be sent to talent.people@jisc.ac.uk and will be acknowledged by an email confirmation reply. 
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