EDUCATION MEDIA ONLINE SUB-LICENCE AGREEMENT FORM
	In order to register for Education Media OnLine you will need to:

1. Print out and read the Education Media OnLine Sub-Licence Agreement.

2. Complete two original copies of the Education Media OnLine Sub-Licence Agreement Form below. Please use block capitals and black ink.

3. Send one original copy with the hand signature and one photocopy of the completed Sub-Licence Acceptance Form to:

JISC Collections Helpdesk

Joint Information Systems Committee

c/o Swets Information Services

Swan House

Wyndyke Furlong 

Abingdon Business Park 

Abingdon Oxfordshire 

OX14 1UQ

4.   Please retain one copy for institutional records

Need help?
If you require any further assistance then please contact the Collections Helpdesk at subscriptions@jisc.ac.uk or on 01235 857734.


SUBSCRIPTION

The Sub-Licence does not incur any fees for the period ending 31st July, 2007 thereafter HEFCE reserve the right to charge according to a fee structure to be developed as part of this Schedule.
ACCEPTANCE OF EDUCATION MEDIA ONLINE SUB-LICENCE AGREEMENT FORM:
	Please complete the fields below giving the details of your institution: 

	 Name of institution:

 

	 Full postal address:

	 

	 

	 

	 

	 Telephone:

	 Fax:

	Please sign and complete the required fields giving details of the signatory:
The Sub-Licensee hereby accepts and agrees to the terms and conditions of this Sub-Licence and its Schedules, including the payments specified on the previous page.

	 Name: 

	 E-mail:

	 Position:

 

	 Signature:

 

	 Date:


	Please give the details of 2 people for support and communications regarding the administration of this Agreement:
Primary contact: 

	Name:

	Telephone:

	E-mail:

	Secondary contact: 

	Name:

	Telephone:

	E-mail:

	Access requirements:
Access will be by username and password via the ATHENS Authentication Service. Each licensed institution is required to have an Athens domain administrator. Details can be located at https://www.athensams.net/sitereg.html.

Please provide your Athens Domain Administrator's details: 

	Name:

	Department:

	Telephone:

	Fax:

	E-mail:

	Institutional IP Address Ranges (please use attached sheet if required):  

	 

	 

	Invoice Details: 
Please provide a contact name, position and address for invoicing: 

	Name:

	Position:

	Address:

	 

	 

	Postcode:

	Purchase Order Number:


DECLARATION BY SUB-LICENSEES REQUIRING ACCESS TO RESTRICTED LICENSED WORKS AND RESTRICTED ASSOCIATED MATERIALS.

	ONLY COMPLETE IF YOUR INSTITUTION OFFERS SPECIALIST SUBJECT COURSES SUCH AS MEDICINE/ SURGERY THAT WILL REQUIRE ACCESS TO THE RESTRICTED MEDICAL COLLECTIONS AS DESCRIBED IN SCHEDULE 2.

	(Sub-Licensee name)                                                                               declares

	that it offers courses of study in (please state e.g. medicine/ surgery/ nursing etc)
:

	which requires access to Restricted Licensed Works and Restricted Associated Materials by Sub-Licensee’s Approved Authorised Users.

	

	Sub-Licensee warrants that it has approval and security procedures in place to ensure access to Restricted Licensed Works and Restricted Associated Materials is to those Approved Authorised Users only. 

	Signature:
(Head of Sub-Licensee Institution or authorised nominee)

	Signed by:

	Position:

	Date:

	JISC Sub-Licence Data Protection Act Statement

	The Joint Information Systems Committee (JISC) is a strategic advisory committee working on behalf of the funding bodies for further and higher education (FE and HE) in England, Scotland, Wales and Northern Ireland. The Higher Education Funding Council for England (HEFCE) is the recognised data controller for data processed by the JISC.

In line with the requirements of the Data Protection Act 1998, the JISC Collections Team based at King’s College London will use the information you have provided on this Sub-licence Agreement for the administration of your subscription to this JISC collection. In order to do this it will be necessary for the JISC Collections Team to transfer the information you have provided to third parties who are involved in the administration of your subscription, namely:

· the publishers of the content;

· the service providers, who will provide access to the collection;

· the invoicing agent who will raise the invoice for your subscription;

· JISC Executive staff;

· Regional Support Centres.

	From time to time The JISC Executive Team would also like to use this information to contact the people whose details are included on this form with information about other JISC collections, forthcoming events or publications which may be of interest to them. 

	· If the primary contact does not want this to happen please tick here › [   ]

· If the deputy contact does not want this to happen please tick here › [   ]
· If the signatory does not want this to happen please tick here › [   ]
· If the Athens domain administrator does not want this to happen please tick here› [   ] 
 


Note: any changes to these contact details must be notified to the JISC in writing.
Note: two original copies of this whole Sub-Licence Agreement Form must be returned to:
	JISC Collections Helpdesk
Joint Information Systems Committee
c/o Swets Information Services
Swan House
Wyndyke Furlong
Abingdon Business Park
Abingdon
Oxfordshire
OX14 1UQ


Note: Please retain one original copy for institutional records
	EDUCATION MEDIA ONLINE

SITE REPRESENTATIVE

	Local user support

As well as signing the sub-licence, a subscribing institution should also establish a structure for the support of users of Education Media OnLine. In addition to the Athens administrator, we recommend the appointment of an EDINA site representative and a technical support contact.

The site representative should be the institution's single point of contact for dealing with queries, support of the service and use of the data and normally comes from within the institution's computer centre or library and is likely to have knowledge of electronic audio-visual materials.

The technical support contact, also likely to come from the institution's computer centre, should deal with all technical issues relating to the service. The site rep can be the same person as the technical support contact. The site rep and technical support contact can then build a team of other local support staff as required.

The main functions of the support team will be:

· Establishing the service locally by setting up the necessary internal administrative and technical structures, e.g. ensuring students' PCs are equipped to download films successfully.

· Promoting and supporting the operation of the service and maximising its use at their site. 

· Registering users and establishing access rights.

· Liaising with EDINA staff.

· Representing their institution in matters such as providing feedback on use of the service, ensuring data is used within the agreed terms of use, and maintaining local support web pages.

Institution details

Name

Address

Site Representative

Surname

Forename

Title

Department

Address

Tel

Email

Fax

Local Technical Contact

Surname

Forename

Department

Title

Address

Tel

Email

In compliance with the Data Protection Act 1998, EDINA seeks permission to publish your contact details on the EDINA Web site thus making it available throughout the world. Please grant explicit permission for EDINA to do so by ticking this box       
Please return this form to EDINA
By post: EDINA, Edinburgh University Data Library, Main Library Building, George Square, Edinburgh EH8 9LJ
By Fax: 0131 650 3308


