TOP TEN TIPS: CHOOSING THE RIGHT LICENCE
Requesting Licences from Third Parties Whose Content/Technology You Wish to Use 

1. Clarify what you want to do with the content/technology; for how long; who you want to allow access the content/technology; and how and for what purpose your users will be able to use it. Then make sure that the licence granted to you reflects all this. 

2. Your obligations to JISC – i.e., your outputs need to be made accessible wherever possible, for free, perpetual, unlimited usage in HE/FE (for content) or under Open Source principles (for technology) –should be reflected in the licence. 

3. Permission can be obtained in different ways.  However, it is safest to have the confirmation in a signed letter,  printed contract  or a fax. 

4. Make sure that the person/body who signs the licence or otherwise says 'yes' to what you ask for is authorised to grant permission (i.e., they are the owner of the rights, or have the authority to sign on behalf of the owner of the rights).
5. Don’t sign a licence which doesn’t recognise the statutory exceptions to copyright, such as fair dealing for non-commercial research or private study. 

6. Make sure that the third party warrants that it owns the content/technology and that use of said content/technology will not infringe the rights of any third party, and that it indemnifies you if it turns out those warranties are insufficient. 

7. If you are not happy with the terms and conditions, either go back and negotiate, don’t use the content/technology, or make an informed risk assessment and employ suitable mitigation strategies (talk to Naomi!). 

8. Try to sign a licence which is governed by the law and courts of the country/region where your institution is located.http://www.web2rights.org.uk/team/wiki/index.php/Top_Tips_for_Issuing_Licences_to_Third_Parties_Who_Wish_to_Use_Your_Content_/Technology
Issuing  licences to third parties to enable them to /use its outputs. 

1. Remember that if you have obtained licences from others to use their content and/or technology, the licences you issue to users can't go beyond any limitations in these licences that have been granted to you. 

2. Make sure you clarify who you want to allow access to the content/technology, and how they will be able to use it. 

3. Issue a licence which is governed by the law and courts of your country. 
4. Check with your Institution who has the authority to grant the licence. 

5. Make sure you cover other legal issues which may arise, such as defamation and liability for inaccurate information. 

Finally, take legal advice if you are at all uncertain!
