Annex D – Learning and Teaching Innovation Grants Proposal Template (Submission date: Monday 19 April 2010)

Before You Complete This Template Read the ‘Guidance to Bidders Document’
, then Check:

· Does your proposal duplicate existing JISC funded or planned work?
· Is the work outlined in your proposal part of your core institutional remit?

· Does your proposal include JISC funding for the development or purchase of learning material/learning content?
· Is your proposal further developing an existing tool without evidence of significant demand from an identified community?

· Does your proposal include JISC funding for software, licence or equipment purchase?

· Is your proposal a direct resubmission of a previous bid to a JISC funded programme?

If you have responded ‘Yes’ to any of the above questions, you should be aware that your bid will be considered out of scope for this call (see the information in Circular 4/08 for details).

When completing the template, please do not:
· submit overlong answers (note, you cannot “vire” words between answers);
· include supplementary material (annexes, staff CVs, letters of support);
· use images in an attempt to get around the word limit.



Proposal Information
This is the basic information that we need to process your bid and correspond with you regarding the assessment process:
	1.  What is the name of your proposed project? 


This name may be changed at a later date. We will use this information to identify your bid during the assessment process.

	

	2.  What is the name of the institution leading this bid? 
 

	

	3.  Who is the contact person for this bid? 
 

	

	4.  What is the email address of the contact person? 

Please check this address carefully, and ensure that the mail account will be checked regularly.

	

	5.  What is the amount of funding sought from JISC for this proposal?

Bidders can request up to £50,000. Smaller projects are welcome.

	

	6.  Has a version of this proposal been submitted to any previous JISC programmes?

Though we will check this internally, projects should indicate where they are submitting a heavily revised bid to a previous call for proposals. Note that direct resubmissions of unchanged bids are not eligible.

	  Yes    FORMCHECKBOX 
       No    FORMCHECKBOX 


	6a. If yes, please explain briefly. (200 words)

You should mention the programme the bid was made to, the feedback offered and the steps that have been taken to address this feedback.

	

	Freedom of Information
Please see http://www.ico.gov.uk for further information on the Freedom of Information Act and the exemptions to disclosure it contains.

This FOI Withheld Information question is of indicative value only and JISC may nevertheless be obliged to disclose this information in accordance with the requirements of the Act. In answering this question you acknowledge that the final decision on disclosure rests with JISC.

We also reserve the right to post details of this submission online, in order to support future rounds of this call.

	7. 
We would like JISC to consider withholding the following sections or paragraphs of this proposal from disclosure, should the contents of this proposal be requested under the Freedom of Information Act, or if we are successful in our bid for funding and our project proposal is made available on the JISC website. 

	


	Project Description


8.  Describe your proposed project in 3 sentences. Try to ensure that this gives a clear a description as possible of what your project intends to do. (80 words).

	


	Material for Assessment


	These sections will comprise the part of the proposal that is assessed at stage one of the process (pre-interview). You must adhere to the word limits indicated for each question.

	9.  What is the issue, problem or user need that your proposed project is addressing? (500 words) Include a brief use case scenario(s) of the issue that your project is designed to meet. Which specific named community is being addressed by the project? What are the requirements for this?  

	

	10.  How does the proposed project address the issue described above? (500 words) Include brief information on the potential for the project to be scalable, replicable (by other institutions in higher and further education) and the potential for sustainability beyond the funded period. 

	

	11.  What makes the proposed project innovative? (500 words)

In this section, bidders should carefully consider paragraphs 12 and 14 in Circular 4/08.

	

	12. 
Give brief details of the project timescale, project team, key work packages and outputs
. (500 words)   Note that all projects should last for one year, starting at the given start date. Outline details only of the project team and work packages are required, but you should list your proposed outputs in full.

	


Budget Information
13.  Please enter amounts for the entire year your project will run. (For directly incurred staff, please include details of staff member, grade and FTE under other information.) Please see Annex C of the circular document for an explanation of terms.
Enter overall totals for each line of the budget where indicated. List staff members, FTEs or details of spending (etc) in the “Details” column. You will be given the opportunity to submit a full budget at the interview stage. Note that the purchase of hardware, licences or software is not permitted with JISC LTIG funds.
	 
	 Amount £ 
	 Details:  

	 a. Directly Incurred Staff: 
	
	 

	 b. Directly Incurred Travel and Expenses: 
	
	 

	 c. Directly Incurred Dissemination: 
	
	 

	 d. Directly Incurred Evaluation: 
	
	 

	 e. Directly Incurred Other: 
	
	 

	
	
	

	 f. Directly Allocated Staff: 
	
	 

	 g. Directly Allocated Estates: 
	
	 

	 h. Directly Allocated Other: 
	
	 

	
	
	

	 i. Indirect Costs: 
	
	 

	
	
	

	 j. Total Project Costs: 
	
	 

	 k. Amount Requested from JISC: 
	
	 

	 l. Institutional Contribution*: 
	
	


* Note that bids that do not refer to an institutional contribution are ineligible for this funding.






























� � HYPERLINK "http://www.jisc.ac.uk/fundingopportunities/funding_calls/2010/02/ltig5.aspx#downloads" �http://www.jisc.ac.uk/fundingopportunities/funding_calls/2010/02/ltig5.aspx#downloads�  


� Although aimed towards repository projects, bidders might find this recruitment toolkit helpful when planning a project � HYPERLINK "http://www.jisc.ac.uk/whatwedo/themes/informationenvironment/recruitment.aspx" ��http://www.jisc.ac.uk/whatwedo/themes/informationenvironment/recruitment.aspx�
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