Annex D – Proposal template (Submission date: Monday 12 January 2009)

Learning and Teaching Innovation Grants - Submission of Initial Proposal

Thank you for choosing to submit an initial proposal to the January deadline of the JISC Learning and Teaching Innovation Grant programme.

BEFORE YOU COMPLETE THIS TEMPLATE YOU SHOULD HAVE:

· read the circular guidance document available at http://www.jisc.ac.uk/fundingopportunities/funding_calls/2008/04/circular408.aspx ;
· attained the support of a senior member of institutional staff for your proposal, and been assured that yours is the only institutionally supported proposal;
· checked the length and completeness of your proposal;
· checked the eligibility of your proposal against the circular.

PLEASE DO NOT:
· submit overlong answers (note, you cannot “vire” words between answers) or an ineligible proposal;
· include supplementary material (annexes, staff CVs, letters of support);
· use images in an attempt to get around the word limit.

Bids that do not follow these simple instructions will not be assessed, and you will receive a notification of this rather than feedback.

Proposal Information
This is the basic information that we need to process your bid and correspond with you regarding the assessment process:
	1.  What is the name of your proposed project? 

	(This name may be changed at a later date. We will use this information to identify your bid during the assessment process.)
 

	2.  What is the name of the institution leading this bid? 
 

	(Proposals may be submitted by HE institutions funded via HEFCE, SFC, HEFCW and DEL Northern Ireland, and by FE institutions funded via SFC, DCELLS Wales and DEL Northern Ireland. FE institutions in England that teach HE to more than 400 FTEs are also eligible to bid provided proposals demonstrate how the work supports the HE in FE agenda.)

	3.  Who is the contact person for this bid? 
 

	

	4.  What is the email address of the contact person? 
 

	(Please check this address carefully, and ensure that the mail account will be checked regularly.)

	5.  What is the amount of funding sought from JISC for this proposal? 
 

	(Bidders can request between £20,000 and £75,000, smaller projects are welcome.)





	Similarities to previous JISC bids


Though we will check this internally, projects should to indicate where they are submitting a heavily revised bid to a previous call for proposals. Note that direct resubmissions of unchanged bids are not eligible.

	6.  Has a version of this proposal been submitted to any previous JISC programmes? 
  

	Yes   No   

	6a. If yes, please explain briefly. (200 words)

	(you should mention the programme the bid was made to, the feedback offered and steps that have been taken to address this)





	Freedom of Information


Please see http://www.ico.gov.uk  for further information on the Freedom of Information Act and the exemptions to disclosure it contains.

This FOI Withheld Information question is of indicative value only and JISC may nevertheless be obliged to disclose this information in accordance with the requirements of the Act. In answering this question you acknowledge that the final decision on disclosure rests with JISC.

We also reserve the right to post details of this submission online, in order to support future rounds of this call.

	7. We would like JISC to consider withholding the following sections or paragraphs of this proposal from disclosure, should the contents of this proposal be requested under the Freedom of Information Act, or if we are successful in our bid for funding and our project proposal is made available on the JISC website. 

	

	Project Description


8.  Describe your proposed project in 3 sentences. (80 words)

	

	Material for Assessment


	These sections will comprise the part of the proposal that is assessed at stage one of the process (pre-interview). You must adhere the word limits indicated for each question.

	9.  What is the issue, problem or user need that your proposed project is addressing? (500 words)

	

	10.  How does the proposed project address the issue described above? (500 words)

	

	11.  What makes the proposed project innovative? (500 words)

	(In this section, you are expected to reference existing work (both JISC funded and from elsewhere – for example try the JISC website, JISC RSCs, HE Academy and subject centres...) that overlaps with your proposed project, and clearly express why your project is innovative in this context. Many proposals in the first rounds of LTIG did not make this case clearly and were rejected on these grounds.)

	12.  How does the proposed project address the JISC eLearning vision, principles and objectives? (500 words)

	(These are listed in the circular 04/08.)




	13.  Give brief details of the project timescale, project team, key work packages and outputs.  (500 words)

	(Note that all projects should last for one year, starting at the given start date. Outline details only of the project team and work packages are required, but you should list your proposed outputs in full.)


Budget Information
14.  Please enter amounts for the entire year your project will run. (for directly incurred staff, please include details of staff member, grade and FTE under other information.) Please see annex C of the circular document for an explanation of terms.
(Enter overall totals for each line of the budget where indicated. List staff members, FTEs or details of spending (etc) in the “other information” column. You will be given the opportunity to submit a full budget at the interview stage. Note that the purchase of hardware or software is not permitted with JISC LTIG funds.)
	 
	 Amount  
	 Other information:  

	 a. Directly Incurred Staff: 
	 
	 

	 b. Directly Incurred Travel and Expenses: 
	 
	 

	 c. Directly Incurred Dissemination: 
	 
	 

	 d. Directly Incurred Evaluation: 
	 
	 

	 e. Directly Incurred Other: 
	 
	 

	
	
	

	 f. Directly Allocated Staff: 
	 
	 

	 g. Directly Allocated Estates: 
	 
	 

	 h. Directly Allocated Other: 
	 
	 

	
	
	

	 i. Indirect Costs: 
	 
	 

	
	
	

	 j. Total Project Costs: 
	 
	 

	 k. Amount Requested from JISC: 
	 
	 

	 l. Institutional Contribution: 
	 
	(note that bids that do not refer to an institutional contribution are ineligible)


